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Halesworth Day Nursery, Rectory Street, School Lane, Halesworth, Suffolk, IP19 8BW
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Enrolment Form
Childs Information
Please provide a form of identification on enrolment, eg: birth certificate, passport, health record (red book)
	Full Name of Child
	

	Name child is known as
	

	Gender
	

	Date of Birth
	

	Home Address
	




	Home Telephone Number
	

	Ethnicity
	

	Home Language
	

	Second Language (if applicable)
	

	Religion
	



Attendance
Please indicate sessions and times you require (subject to availability)
	Day
	am
	pm

	Monday
	
	

	Tuesday
	
	

	Wednesday
	
	

	Thursday
	
	

	Friday
	
	


Parent/Carer Information
	Parent/Guardian 1

	Full Name
	

	Address
	



	Telephone Number
	

	Mobile Number
	

	Email
	

	Place of Work
	

	Best contact number whilst at work
	



	Parent/Guardian 2

	Full Name
	

	Address
	



	Telephone Number
	

	Mobile Number
	

	Email
	

	Place of Work
	

	Best contact number whilst at work
	



In cases of emergency the parents/guardians will be contacted, however we require an additional emergency contact for circumstances where the above contacts cannot be reached.
Please detail below an emergency contact who you give permission to act on your behalf if you are not obtainable
Emergency Contact 
	Full Name
	

	Telephone Number
	

	Mobile Number
	

	Relationship to Child
	



In the event that nobody can be contacted in an emergency, the nursery manager will allow other trained professionals to make decisions in the best interests of your child. e.g. medical staff

Collections 
Please give details of all persons allowed to collect your child from nursery, in addition to parent/guardians. 
	Full Name
	

	Relationship to child
	

	Full Name
	

	Relationship to child
	

	Full Name
	

	Relationship to child
	



Health and Medical
	GP Name
	

	Surgery Address
	



	Surgery Phone Number
	

	Health Visitors Name
	

	Health Visitors Number
	

	Childs NHS Number
	



Please tick if your child has had any of the following:
	Chicken Pox
	
	Scarlet Fever
	

	Measles
	
	Whooping Cough
	

	Polio
	
	Diptheria
	

	German Measles
	
	Meningitis
	

	Mumps
	
	
	



Vaccinations:
Please tick if your child received the following immunisations 
	5 in 1 (2 months)
	
	Hib / Men C Booster (12 months)
	

	5 in 1 (3 months)
	
	Measles, Mumps, Rubella
	

	5 in 1 (4 months)
	
	
	



Please provide full details of any health or medical issues including allergies, asthma, eczema or birth related matters
	







Please provide full details of any issues relating to diet including dietary requirements (allergy, intolerance, religious reasons and parental preference)
	







You will be asked to complete additional forms in relation to the above to ensure management and staff fully understand your child's needs, can regularly review them and work in partnership with you and any health professionals.
Please provide full details of any additional needs and/or specific support your child may need. We will require copies of all relevant documentation including Individual Education Plans and correspondence from Health Professionals (i.e. Speech and Language Therapist, Paediatrician, Physiotherapist)
	






Are there any other professionals involved with your child/family? (i.e. Social Services, Children's Centre or Family Support Worker) Please give details below
	




Does your child suffer from any phobias or other conditions we should be made aware of?
	



Permissions
	Do you give permission for your child to be taken on short walks locally?                 YES / NO

	Do you give Halesworth Day Nursery permission to observe and record your child’s learning and development through our online learning journeys? These records are available to you at all times                                                                                                                               YES / NO

	Do you give permission for nursery staff to apply nappy creams when necessary?  YES / NO

	Do you give permission for nursery staff to apply plasters / dressings when necessary?
                                                                                                                                                   YES / NO

	Do you give permission for nursery staff to apply sun cream (supplied by parent/guardian)
                                                                                                                                                   YES / NO

	We regularly use photographs and videos internally within the nursery for use in connection with the Early Years Foundation Stage. Do you give permission for photographs to be taken of your child for display and record keeping? (Photographs will be kept in nursery on a password protected online learning journey)                                            YES / NO

	Do you give permission for an appointed First Aider at Halesworth Day Nursery to take the necessary steps to ensure your child receives the best and most appropriate care, attention and treatment should there be an emergency or accident in the Halesworth Day Nursery environment or on an organised outing                                                                            YES / NO

	Do you give permission for Halesworth Day Nursery to supply a report and/or copies of developmental records if requested by a school or another early years setting        YES / NO

	In the event that none of the people detailed on this enrolment form are contactable do you give permission for senior nursery staff to give your child pain relief (Calpol) in an emergency, in accordance with the manufacturer's instructions/guidelines providing your child has been in attendance at nursery for at least four hours?                                  YES / NO



You will be asked to complete additional forms specific to your child's age in relation to their individual care requirements during your child’s first trial.
Please return completed enrolment form to Halesworth Day Nursery via post or email halesworthdaynursery@yahoo.co.uk along with £20 enrolment deposit to secure required sessions (subject to availability). This deposit will be deducted from your child’s first invoice. 


Data Protection: In compliance with current UK Data Protection legislation, any information you provide will be kept secure and treated confidentially. The data collected will only be used by Halesworth Day Nursery and will not be disclosed to any external sources except to regulatory authorities without your prior consent.
TERMS AND CONDITIONS
· I/We agree to cooperate with Halesworth Day Nursery and provide all required information relating to my/our child. Such as updated medical conditions, allergies or diagnosed dietary requirements, changes in family circumstances which might affect my child’s welfare, any concerns that might affect your child’s safety, changes to your contact details and authorised people that may collect your child. 
· I/We agree to pay fee’s within 7 days of receiving my/our child’s invoice. Invoices are prepared and forwarded onto parents during the final week of the preceding month.
· I/ We agree to pay full fees in the event children are unable to attend nursery due to illness or injury whether the absence is my/our decision or as a result of Halesworth Day Nursery policies or procedures. Alternative sessions will not be offered in these circumstances. 
· I/We understand that fees are reviewed annually and subject to change. Halesworth Day Nursery will give a minimum of one months’ notice prior to any changes to our fee structure. 
· I/We agree to give one month written notice before withdrawing my child from Halesworth Day Nursery.
· I/We understand that my/our child is entitled to 4 weeks holiday per year, these need to be booked with a minimum of 4 weeks’ notice and will be charged at half rate. 
· Halesworth Day Nursery does not offer holiday entitlement for term time only contracts or on funded sessions.
· I/We understand that bank/public holidays are included in my child’s holiday allowance and therefore will be charged at half rate.
· Halesworth Day Nursery closes during the Christmas period, I/we understand that sessions during this period will be charged at half rate. 
· On the rare occasions that Halesworth Day Nursery closes due to electrical or heating failures missed sessions will be refunded on your child’s next monthly invoice. 
· On the rare occasions that Halesworth Day Nursery closes due to adverse weather conditions missed sessions will not be refunded. 
· Halesworth Day Nursery offers the option to swap sessions subject to availability and with a minimum of 2 weeks’ notice.
· Halesworth Day Nursery has an obligation to report to relevant authorities following Suffolk Safeguarding Children’s Board’s (SSCB) procedures. We may do this without your knowledge or consent if necessary.
· Halesworth Day Nursery are not liable for any loss or damage to any toys, equipment, bags or clothing that you bring to nursery.


	Signed
	

	Print Name
	

	Date
	



image1.jpeg
&v’v WALESWRTH DAY NURSERY




